Course Procedures for Rick Shur’s ESL Classes 

(eslprof.com/proc003.doc)

1. All work must be done in ink.

2. Pencils will be used for peer correction only.

3. There is no erasing and there is no using White Out. All mistakes must be corrected by drawing a single line through the mistake. The correct form must be written above the word that is struck out.

4. All work will be done double-spaced, unless the teacher says otherwise.

5. The back of a page must never be used. All writing must be done on one side of a page only.

6. The student’s name, the date and the title of the assignment must appear on every page of an assignment. The class must appear only on the first page of the assignment. The student’s name must be written in the upper right hand corner of the page (not on any lines). The date must be written below the student’s name (not on any lines). The class must be written under the date (not on any lines). The title of the assignment must be written on the very first line (the top line) of the piece of paper, on the left. The full title must be written on page 1. Thereafter, the first two words of the title, followed by three dots (…) may be written instead of the full title. The page numbering system for assignments will be in the form

p. x of y
in which p. stands for page, x is the number of the current page, and y is the total number of pages in the assignment.
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Notice that #16 (on page 2 of 2) is double-spaced even though it is only one question.

Notice in #16 and #17, that mistakes are corrected with single lines drawn through the error.

Notice how one space is skipped after the title on every page.

Work that does not follow the class format will be EXCUSED (not accepted for credit).
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